HOW TO PRESENT YOURSELF AT A JOB FAIR & FOLLOW UP

[bookmark: _GoBack]Standing out—in a positive way—is no easy task. When you’re piled into a packed room and competing with hundreds of other job seekers for just a few minutes of a recruiter’s attention, it’s crucial to show up prepared, ready to face the day, and know what it takes to distinguish yourself from the crowd.
Before the Event
1. Find Out Who Will Be There
Look—or ask—for a list of all the companies who will be attending prior to the event, and prioritize the ones you want to approach. This way, if you run out of time to meet everyone, you’ll at least be sure you’ve hit your top choices. Sometimes a job fair will only have one employer, but multiple positions. Sometimes, there will be many companies and they may be looking to fill one role or several. Try to learn beforehand what the situation will be.
And while a job fair is a good time learn about companies, you should know a little about them before showing up. You’ll be able to ask deeper questions and get better information if you already have some background to work with. So research them online (their company website, their social media, and others), talk to friends and family, your career counsellor.
So before you go, do some research about each company that you’re interested in, and be prepared with particular questions and conversations that you’d like to have with them. 

2. Pack Your (Small) Bag
What should you bring to a career fair? Not much. You want to be able to easily make your way across the room, have your hands free for handshaking, and not look disheveled. All you need is a small purse or bag if needed, plus a plain folder to hold your resumes and any information you pick up at the event.
Bring at least 20 copies of your resume (more if there are more companies than that you’d like to meet with), a pen and paper for taking notes, and business cards (if you have them).
3. Dress for Success (and Comfort)
Just like an interview, or handing out resumes in person, it’s important to dress to impress (ask your counsellor about what is appropriate clothing if you haven’t already chatted about it). At a career fair, you want to be comfortable, too. Wear a lightweight outfit that won’t get too hot. Make sure your shoes are comfortable—you might be on your feet for several hours depending on how large the job fair is! In addition to clothing, make sure you’re hair, nails, beard, makeup, etc. is looking “professional”. If you’re unsure about what this means exactly, just talk to your counsellor, we are happy to help!



During the Event
4. Don’t Be Shy
As you approach each table, be friendly, confident, and prepared with something to say. Don’t forget that the employers WANT TO MEET YOU and other applicants. You will have a couple minutes to chat with the employer, and the goal here is to 1. learn more about the company and role, and 2. share with the employer why you think you’d be a good fit. Introduce yourself with a smile, eye contact, and a brief, firm handshake. Often, the recruiter will take the lead and ask you questions, but you should also have your elevator pitch ready—30-60 seconds of what you want the company to know about you (think about your past work experiences, skills, and education that relate to the job you want when you create your elevator pitch). 
Job seekers tend to speak quickly, which comes across as rushed or nervous. If you think that is you, just remember to slow down, breath and be in the moment.

5. Get Your Resume in Their Hands
One of the biggest mistakes job seekers make is not giving out their resume until the end of the meeting—at this point, the recruiter may have gotten interrupted or moved on to someone else. Instead, as you introduce yourself, hand your resume to the recruiter. You can make references to particular companies and past work experiences. Ie. “When I worked at (company name), I was responsible for (job or function). This position required me to be (skill/ personality) and (skill/ personality).” You can point to that job on the resume so it is easy for the employer to follow along with your past experiences.

6. Give a Memorable Goodbye
You want the person you’re speaking with to know you’re interested in his or her company and the role. So ask some questions that matter to you— maybe that could be about what the working hours would be? Or what the most difficult parts of the job are? Or what employers are looking for in the perfect candidate? Or…. Totally up to you! (This is why preparing ahead of time can be helpful!). After you’ve asked a couple questions, you can ask about next steps in the hiring process. How can you apply? Do you need to do something online? Or should you follow up with the individual you’ve been speaking to over email? Are there even positions open right now? When might they be opening up?

When the conversation is wrapping up, thank the person you’re speaking with for her time. You can also request a business card - this will let you have their name, phone number, and email for when you follow up.



After the Event
7. Take Action
For the companies you are interested in, follow the recruiter’s instructions about applying for a position. If you need to submit your resume online, do so within a few days of the event so that you’re still fresh in the company’s mind. You can use your counsellor, or EPC’s resource centre for this if you want a hand in completing those online applications or updating your resume before applying.

8. Follow Up
Within 24-48 hours of the career fair, send a thank you note to each person you met with.
It’s OK for your messages to be short, and they shouldn’t be long. You’ll want to personalize them to each company and individual. Perhaps you can mention something that you spoke about, or simply thank them for their time and the opportunity to chat with them. You can also ask some follow up questions if you’d like. Here is a short example:
Hi _______,
Thank you so much for taking the time to speak with me at (insert job fair name). I really appreciate you sharing more information about (company name) and (company role). I feel that I could be a great fit in (the position title) (you can be specific about why you’d be a good fit if you’d like). As you suggested, I have applied online and I would greatly appreciate the opportunity to discuss my application with you at your convenience.
I hope you have a great day, and thanks again,
(Your name) 

Last Words
It’s not always easy to stand out at a career fair, but if you arrive prepared and organized, approach the tables politely and well-practiced, and follow up the right way—you’ll already be ahead of the pack.
If you’d like to speak more about how you can prepare for your upcoming job fair, please reach out to your counsellor for an appointment 😊 And after you attend, be sure to let me know how it went!
Most of this information has been taken and adpated from https://www.themuse.com/advice/8-ways-to-stand-out-at-a-career-fair


